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	Westmeath PPN Secretariat: Overview

	Who are We?
	The Secretariat -
· Is the key day-to-day administrative body within the PPN Structure.
· Consists of eight members.

There is currently one position to be filled -
· 1 x Environmental Pillar Representative*

[bookmark: _Hlk209173278]*Note that in the case of Environmental Pillar Reps your PPN Group must be from the Environmental pillar, or you can be nominated by the Environment Climate Action Rural Water and Emergency Linkage Group.


	What We Do?
	The Secretariat –
· Ensures the proper functioning of the PPN between plenary meetings and in accordance with the Constitution.
· Manages the PPN budget including on-going financial matters and decisions.
· Ensures that PPN processes work, as far as practicable, in accordance with the Constitution and in an efficient and effective manner.
· Manages the development and implementation of the PPN’s strategic plan and agrees an Annual Work Plan.
· Monitors the activities of the PPN network and proposes remedial action.
· Facilitates the implementation of decisions of the Plenary.
· Cooperates with any National Advisory Body/Group and monitors recommendations or guidelines issued by such bodies/groups.
· Manages the work of the Resource Worker, who acts as secretary to the Secretariat.
· Promotes the WPPN amongst its members and in the wider community.
· Administers the PPN in accordance with best practice to the highest standards.


	How Often We Meet?
	The Secretariat meet approximately 12 times per year.
Meeting venues are mainly in Mullingar and Athlone. However, they are hybrid.
Time, venue, and location are agreed by the Secretariat.


	Term of Office?
	Term of office of Secretariat is 5 years in line with local authority policy.
Members may not serve on the Secretariat for more than 10 consecutive years and having so served, shall not be entitled to offer themselves for election for a further 5 years.


	For more information contact
	Mark Ahern, Westmeath PPN Resource Worker
ppn@westmeathcoco.ie Phone: 044-9332157





Westmeath Public Participation Network
Nomination Form for WPPN Secretariat 

[bookmark: _Hlk15979344]Nominee Groups and their Nominees should -
1. [bookmark: _Hlk14164066]Complete in full the Nomination Form below
2. Be proposed and seconded by 2 members of their own WPPN Registered Group.
The nominating Group must be either from the Environment Pillar or the person must be nominated by the Environment Climate Action Rural Water and Emergency Linkage Group.
3. Include a Statement from the nominee consisting of a brief biography and statement as to why they should be considered for the position. 200 words max. This will be included on the WPPN Ballot Sheet.
4. Nomination Groups are asked to prove they are an active organisation through the provision of a Copy of the Minutes of their last AGM or other relevant documents.
5. Nominees should ensure that they understand the time commitment, required attendance etc relating to the position applied for. This includes attendance at relevant Linkage Group meetings.
6. If your nomination is successful, you will be expected to attend Induction Training and sign and abide by WPPN’s Representative Charter.
7. Ensure nomination form is returned via email to ppn@westmeathcoco.ie by 5pm on the 13th October 2025.

	Secretariat Position Applied for
	

	Nominating Group
	

	Nominating Group’s PPN number
	

	Nominating Group’s Pillar
	

	Nominating Group’s Municipal District
	

	Proposed by
	

	Proposer’s Position in Group
	

	Seconded by
	

	Seconder’s Position in Group
	



	Nominee Name
	

	Nominee Address
	

	Nominee Phone Number
	

	Nominee Email
	



Signature of Proposer: _______________________________	Date: ________________

Signature of Seconder:  _______________________________	Date: ________________

Signature of Nominee: ________________________________	Date: ________________


	Statement from the Nominee. 200 words max
Include a brief biography and statement as to why you should be considered for this position.

	




Please return this completed form via email to ppn@westmeathcoco.ie
Notes: 
· In the event of more nominations than vacancies available; an election will be held.
· A panel will be created following election process to fill any current or future vacant positions.
· WPPN Reps are expected to gather and present the views and opinions of member organisations including, but not limited to, his/her own group
· All WPPN Reps are required to sign the Reps Charter and to adhere to WPPN reporting mechanisms, Constitution, Policies etc.
· WPPN representative expenses will be paid in accordance with financial policy of WPPN.
· WPPN is non-political, non-sectarian and adheres to CVSP 8/2018 re PPNs and Engagement in the Political Process.

Westmeath Public Participation Network (WPPN), Community Development Section,
Westmeath County Council, Áras an Chontae, Mullingar, Co. Westmeath, N91 FH4N
Direct Line: 044 9332157  Email: ppn@westmeathcoco.ie

This form collects your name, email & phone number only for the purpose of WPPN elections and related communications; it will not be used for any other purpose.
2 | Page
image1.png
PUBLIC PARTICIPATION NETWORK
The Voice of the Community





